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Circular No.: NSDL/POLICY/2026/0091                                                           June 23, 2026 

 

Subject: Facility for submission of Annual System Audit Report in electronic form through e- 

PASS  

 

Attention of Participants is invited to NSDL Circular No. NSDL/POLICY/2026/0087 dated June 04, 

2026,  regarding ‘Implementation of SEBI CSCRF Circular for submission of the Annual System Audit 

Report.’ wherein the detailed guidelines pertaining to auditor selection norms and the guidelines to be 

adhered to by auditors/Regulated Entities (REs) for the conduct of the Annual System Audit, in 

accordance with the provisions of the CSCRF, were provided under Annexure A.    

 

In this regard, Participants are hereby informed that the detailed guidelines for adding auditor details 

and the procedure for submission of System Audit reports through the e-PASS portal are enclosed as 

Annexure A to this circular. Participants are required to adhere to the prescribed process for electronic 

submission of audit reports through the e-PASS application.  

 

The timelines for submission of the audit report and the action taken report (ATR) if any, have been 

specified as below: 

 

The timelines for submission of the 

initial audit report and the action taken 

report (ATR) if any, have been 

specified as below: Report 

Periodicity/ 

Frequency 

Due date of 

submission 

Action Taken Report 

(ATR) submission (if 

applicable) 

Annual System Security Audit 

Report 
Annually 

Within three 

months from 

the end of the 

financial year. 

i.e., by 30th 

June. 

Within three months 

from the 

due date of 

submission. i.e. by 

30th September 

 

Additionally, Participants shall email a copy of their System audit reports along with Annexure of auditor 

declaration to Dpaudit@nsdl.com . In case they face any technical issues while uploading the report 

through the e-PASS application please contact to epass@nsdl.com . However, the submission made 

through the e-PASS application shall be considered as the final submission.  
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Participants are further advised to note that non-submission of the Annual System Audit report within 

the specified timelines shall be treated as regulatory non-compliance and may attract penalty and/or 

further action, as per the NSDL Business Rules as amended from time to time.  

 

For any technical support in e-pass application, kindly email at epass@nsdl.com or call us on 022- 

69448491 / 022069448457.  

 

For Any checklist related clarification kindly email at dpaudit@nsdl.com  or call us on (022-42165062 

/38).  

 

Participants are requested to take note of the same and ensure compliance.  

 

 

 

For and on behalf of  

National Securities Depository Limited 

 

 

Rakesh Mehta 

Vice President 

 

Enclosure: One 

 

 

FORTHCOMING COMPLIANCE 

Particulars Deadline 
Manner of 

sending 
Reference 

Investor Grievance Report (Monthly) 
By 10th of the 

following month 
Through e-PASS 

Para 22 of ‘Grievance Redressal’ chapter and Para 27 of 

‘Internal Controls/Reporting to NSDL/SEBI’ chapter of NSDL 

Master Circular for Participants 

Compliance report w.r.t Same Mobile 

number and/ or email address captured for 

multiple accounts. (Monthly) 

Before 27th of 

following month 
Through Email. 

Para 26 of ‘Miscellaneous’ chapter of NSDL Master Circular for 
Participants. 

Artificial Intelligence /Machine Learning 

Reporting Form (Annually) 

Within three months of 

the end of the financial 

year 

Through e-PASS 
Para 10 of ‘Internal Controls/Reporting to NSDL/SEBI’ chapter of 
NSDL Master Circular for Participants 

    

Annual System Audit Report (yearly) June 30th Through e-PASS 
Para 20.5 of ‘Internal Controls/Reporting to NSDL/SEBI’ chapter 
of NSDL Master Circular for Participants 

    

Annual Cyber Audit Report (yearly) June 30th Through e-Pass 

Para 2.76 of ‘Internal Controls/Reporting to NSDL/SEBI’ chapter 
of NSDL Master Circular for Participants and Circular No.: 
NSDL/POLICY/2026/0074 dated May 12, 2026 
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Annexure A 
 
Guidelines to add the Auditor details and submit the Annual System Audit Report  

 

A] Guidelines to add the Auditor details:  

Click on e-pass URL: https://www.epass.nsdl.com  

 

1. Login into e-PASS by using DP Checker  

 

 
 

2. Go to Master TAB and select Audit Master -> Navigate to menu Master -> Auditor Master Tab.  
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B] Guidelines to give the System Audit Report:  

1 Once the DP creates the Auditor profile, Auditor needs to login using the credentials received 

on their email ID and select the ‘Submit System Audit Report’ under the DP Periodical Reports 

TAB.  

 

 

 
 
 
2 Select the Audit period as 1/04/2025 – 31/03/2026 (Annual) enter the necessary details. Click 

on ‘Submit Report’:  
 
Annual Audit Period (01/04/2025 -31/03/2026)  
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3  The Columns ‘Auditor’s comments,’ ‘Severity’ and ‘Description of Findings/Observations’ 

(Highlighted in red) are Mandatory to be filled with valid remarks.  

 

Recommendation: The auditor should select Severity as “NA” when the point is marked 

as Complied. In case the point is marked as non-complied, the auditor should 

mandatorily select the proper severity level (critical, high, medium, or low) and provide 

a detailed description along with the action taken report (ATR) timeline. 

 

 
 

4 Click on ‘Save Draft’ and ‘Validate Checklist.’ After completing all required fields and 

uploading the auditor report with auditor declaration, once uploaded successfully, click on 

‘Submit to DP for Review. 
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5  The DP should share management comments for each point filled by the auditor. 
 

 
 

6 The auditor must need to review management comments and push to final submission to DP. 

 
 
 
 

7 The auditor must digitally sign the report by clicking on ‘Sign & Submit to DP’ to complete the 

final submission. 

 
8 DP needs to digitally sign the report by clicking on ‘Sign & Submit to NSDL’ for final 

submission. 
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9 It is recommended that participants verify the final report submission status under the “View / 

Search System Audit Report” section in the e‑PASS application. The status should reflect 

“Submitted to NSDL” for the current audit period only. 
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